
	
YOUR NAME

[Email]
	
	
	INVOICE

	[Street Address]
	
	
	

	[City, ST  ZIP Code]
Phone [(509) 555-0190]
	
Fax [(509) 555-0191]
	
	INVOICE #[100] DATE: JANUARY 23, 2013

	
TO:
	
	
FOR:
	

	[Name]
	
	[Project or service description]
	

	[Company Name]
	
	[P.O. #]
	

	[Street Address]
	
	
	

	[City, ST  ZIP Code]
	
	
	

	[Phone]
	
	
	


These are suggestions only. All are legitimate charges, which you may choose not to waive if you can get client to agree to them. You should always make them visible, though, so client appreciates the true bargain you are! If you have other legit expenses, add them.  If you expect to be paid for all charges (that’s what we want in the long run)
be sure they are covered in your MOU, too.
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Make all checks payable to Your Name, Your Social Security Number or EIN
Total due in 10 days from receipt of invoice. Overdue accounts subject to a service charge of 1% per month.


Thank you for your business!
